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1. To request a background check on an individhalfollowing must be completed:

MDCN RELEASE FORM.

This form MUST be signed by the applicant and givessMaine District permission to run the
following checks on an individual:

Felony and Misdemeanor Criminal Record Search

Driving/Driver’s License Record

Professional Licenses

Credit Report

Verification of Past Employment and Salary

Verification of education

Drug screen

Maine Child Protective Services Central Cases Ric8earch

Other searches as the Maine District Church oN&earene may deem necessary
Initially, we only run the following searches:

Felony and Misdemeanor Criminal Record Search

Maine Child Protective Services Central Cases Ric8earch

Maine Sex Offenders Registry

Sex Offender Registry of any state in which theliappt has resided

National Sex Offender Sex Offenders Registry
Another search(es) may be run if something comaa the initial check. However, if an
applicant is reluctant to give permission to rug ahthem, it should raise a red flag in that area.

DHHS RECORDS SEARCH FORMS
1. The forms are identified by their Form numbelnjaka is at the bottom right of each form.

- Form OCFSCP-082 is the Initial Release Form (op§imas 082).

- Form OCFSCP-083 is the Findings Form (or simplQ&3)

- Form OCFSCP-084 is the Secondary Release Forninfptys 084). This form will
ONLY be supplied if the initial result states thia¢ subject of the search was found
to be involved in a substantiated child protectiase. It allows DHHS to release to
us the nature of the subject’s involvement in theeg including any statement the
client may have made about actions taken to dehltiwe problems.

2. The forms may be printed off, using the masi@¥/M®Vord file, and photocopies may be made
as needed. However, other than filling in the bfatke form may not be altered in any way
(such as: retyped, placed on your own stationatgtterhead, or editing the form itself).
a. On 082, have the applicant fill in the top blathie date-of-birth blank, the Other name
blank (if applicable), and the address blank. Tigeature blank must contain his/her
actual signature. The form has recently been clthtggexclude the signature of a
witness, but it is suggested you have them signyibur presence or require the use of a
notary.
b. On 083, the applicant should fill in ONLY thepttour lines, numbered 1 through 4.
c. BOTH forms are now required by DHHS, so haveaglicant (or the applicable
church representative) mail them to:
John Grant
23 Motley St
Portland, M E 04102
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3. The district will issue a recommendation whengbarch process is fully completed. This
recommendation shall contain one of two statements:

a. Recommended to work with all ages

b. Recommended to work only with adults

4. The fact that an applicant is found to have beeolved in a substantiated case, whether
through the Criminal Background Search or the DHr#8ords Search, should not be used as
the sole reason to disqualify the applicant. Theneeof the problems in the case, the use of
resources, and the outcome should also be condidesevell as your personal interaction with
the applicant. In every case, the local processldhoclude a personal interview with the

applicant.

5. If you choose to allow the applicant to workywur church, your church assumes ALL
responsibility for any consequences that may re$ak Maine District Church of the Nazarene
assumes no responsibility and, at its discreticay ar may not use the applicant in a district
position

Questions concerning background checks may be ssktlido:
Rev John Grant
23 Motley St
Portland, ME 04102
207-251-2921
nazman@maine.rr.com



